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Library Support Program  

Overview  

 

The library is one of the most important aspect of a viable higher education 
infrastructure. The Library Support Program of Higher Education Commission (HEC) is aimed 
to strengthen and up-grade the existing libraries of recognized public sector 
Universities/Higher Education Institutions and eligible private sector Universities/HEI’s in 
Pakistan. Through this initiative, HEC intends to enhance the knowledge resources in the 
libraries at HEIs in order to provide a wide range of educational and research materials for the 
students and faculty and develop them into knowledge sharing centers. This program extends 
financial grant for purchase of library resources. The libraries may apply for funding from their 
academic institution and the academic institute will ultimately seek funding from HEC by 
applying for reimbursement.  
  

Objectives  

 

 Strengthen libraries in the Universities and Higher Education 
Institutes (HEIs) with diverse, high quality and useful research 
oriented knowledge resources.  

 Provide faculty and students with up-to-date information and 
material that enrich and support their learning needs.  

 Provide conducive learning environment to the academicians and 
researchers. 
 

 
Eligibility Criteria  

 

All Public Sector Universities/Higher Education Institutions and eligible Private Sector 
Universities/HEI’s are eligible to seek funding on compliance of the following conditions:  

 University/HEI must have well-established Libraries network   
 University/HEI must have well-established MPhil/PhD 

programs  
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Funding Procedure  

 

 HEC will provide funds to all public sector Universities/HEI’s and eligible 
private-sector Universities/HEI’s under Library Support Program up to 75% 
of the expenses incurred for purchase of library resources.   

 Each public sector HEI will get funds based on a formula with two criteria:  
HEC recurring grant (50% weight) and number of PhD faculty (50% weight) 
and each private sector University eligible for funding will get funds based 
formula (number of PhD faculty) 

 Head of the library will apply to their respective University/HEI on 
prescribed form along with requisite documents.  

 The sanctioned amount will be reimbursed to the university/HEI upon filing 
the audited expenditure statement of the utilized funds, duly signed by the 
applicant, university auditor, Director Finance/Accounts and head of 
institution (Rector/Vice Chancellor).  

 The universities considered for the grant will share 25% of the expenses 
incurred for library support and not completely rely on the grant from HEC. 

 Universities will be able to fund the following expenses for Libraries under 
the grant :  
 

 Purchase of books (Print/ Electronic) 
 Subscription of research journals/ publications (Print/ Electronic) 

 

 Latest editions (Not more than 3-5 years old) of books should be purchased.  
 Newly established libraries should be prioritized. 
 Only relevant materials should be purchased according to mandate of library. 
 While purchasing electronic material HEC digital library resources should be 

consulted.   
 

Application Requirements  

Application form duly filled by the focal person/applicant (Head of the library) is 
required to be submitted to the respective university on prescribed pro-forma 
(Application Form for Library Support Program Annex-I) along with supporting 
documents. 

  

 Following Documents Should be enclosed with the Application Pro-forma 
 

i. Bio-data of the focal person/applicant 
ii. A short Introduction of library resources indicating existing 

material, targeted users, MPhil/PhD programs, current 
circulation statistics etc. (Maximum 2 Pages) 

iii. List of demanded material duly approved by the library 
committee/ department 
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Reimbursement Procedure  

 

• The reimbursement of grant will be released to the Head of the 
University/HEIs (Rector/Vice Chancellor/President) upon submission of 
reimbursement claim to HEC after the expenditure is incurred.    

• A designated focal person (Head of the library) will be responsible for the 
proper utilization of the grant as per approved components.  

• The focal Person/applicant will bear purchasing cost of any resource if it is 
not duly approved by the authorized committee at University/HEI level 
prior to purchasing date(s).  

• Any expense made against item(s) not explicitly desired at the time of 
application submission or considered but not approved by the authorized 
committee at University/HEI shall not be reimbursed.  

 

 Checklist for filling/submission of reimbursement claim  

University/HEI must attach the following documents for reimbursement:  

1. A copy of sanction letter issued by the University/HEI.   
2. Original duly filled expenditure reimbursement form (Annex - II) The 

University will be required to certify the claim to the effect that codal 
formalities have been fulfilled for the expenditures incurred in 
accordance with govt rules/ procedures and all the original invoices/ 
bills duly verified along with relevant record is available in the 
University/HEI and can be presented to HEC as and when required. 

3. Reimbursement claim should reach HEC at least 8 weeks (48 days) prior 
to the end of the financial year. 

 

Note:   Late and incomplete applications will not be considered. 
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Annex-I  

Higher Education Commission Islamabad 

Application form 

 

 
LIBRARY SUPPORT PROGRAM 

 
Name of University/HEI 
 

 

 
Address  
 

 

 
Name of Library 
 

 

 
Address 
 
 

 

 
Introduction of Library  
(Attach sheet Max. 2 Pages)  
(Refer application requirements para-ii) 
 

   
 Yes                                             
 No 

 
Approved List of Demanded Material 
(Attach list) 
 

        
 Yes 
 No 

 
Name of Applicant/Focal Person 
 

 

Designation  Telephone  

Email  Mobile  

 
Application Requirements  
  
Application form duly filled by focal person/applicant (Head of library) is required to be submitted to 
respective university along with supporting documents. 
 
 Following Documents Should be enclosed with the Application Pro-forma  
  

I. Bio-data of the focal person/applicant 
II. Short Introduction of library resources indicating existing material, targeted users, MPhil/PhD 

programs, current circulation statistics etc. (Maximum 2 Pages) 
III. List of demanded material duly approved by library committee/ department 

 
 

   Date_______________                                                                                      Signature of Applicant 
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          HIGHER EDUCATION COMMISSION ISLAMABAD  

            Reimbursement form (Library Support Program)  

Applicant Details:   
CNIC/Passport No.     

Name & Address     

Contact Details  Cell:    Email:    

 
University/HEI Details:  

  
Name & Address of 

University/HEI  
  

   

  
Head of Institute  

 Vice Chancellor                   
 Rector                         
 Other________________  

Award Letter   
Number  

  

   
  
  

 
Expenditure Details:  

Sr. No.  Item Description Vendor’s Name  Bill No. & Date  Quantity Stock Entry  Amount  

1     
  

      

2     
  

      

3     
  

      

4     
  

      

5       
      

 Total Expenditure     

 University/HEI Share (25%)     

  HEC Share (75%)     

  
  University/HEI must attach the following documents for reimbursement:    

1. A copy of sanction letter issued by the University/HEI.  
2. Original duly filled expenditure reimbursement form (Annex - II)   

  
Certificate  

  
It is certified codal formalities have been fulfilled for the expenditures incurred in accordance with the govt rules/ 
procedures and original invoices/ bills duly verified along with relevant record is available in the University/HEI 
and can be presented to HEC on demand.  

  
  
  
 SIGNATURE OF THE  AUDITOR  TREASURER/DIRECTOR  
 APPLICANT/ FOCAL PERSON  (Name and Official Stamp)  FINANCE  
   (Name and Official Stamp)  
  
  
  
  

HEAD OF UNIVERSITY/HEI  
 (Sign, Name and Official Stamp with Date) 

  
          Reimbursement claim should reach HEC at least 8 weeks (48 days) prior to the end of the financial year.   

   
Note:   Late and incomplete applications will not be considered.  

Annex-II   
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