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                               INSTRUCTIONS AND GUIDELINES FOR DOCUMENTS

All applicants shortlisted for “Provisional Conditional Offer” shall be required to submit the documents mentioned in “List of Documents”. The compliance of these “INSTRUCTIONS AND GUIDELINES” is mandatory and in case of any further assistance/guidance the HEC may approach through email at ossphase3@hec.gov.pk, otherwise further process would be on hold/suspended/terminated.  Please note the HEC will not intimate for provision of deficiency/ correction of document(s) and the Provisional Conditional Offer shall stand rejected/cancelled without further intimation:

A. GENERAL:

1. All documents must be completed in all respects.
2. All documents must be submitted in binding/ringed form (properly);
3. All documents must be labelled as per listed annexure (properly);
4. All documents must be properly printed, visible and readable;
5. Incomplete and loose documents would not be accepted and considered;
6. Documents submission after deadline would not be accepted and considered; and
7. By hand documents submission will not be accepted/entertained;

B. DOCUMENTS WISE:

1. Scholarship Application Form (Annexure-1):

The online submitted “Scholarship Application Form (online)” print shall be signed at relevant space and the signed copy must be attached.

2. Provisional Conditional Offer and Acceptance (Annexure-2):

The signed and in original “Acceptance & Declaration” (Template enclose) along with copy of “Provisional Conditional Offer” must be attached.

3. Academic Testimonial and Transcript (Annexure-3):

The copies of all certified academic testimonial including equivalence (where applicable) and transcripts from IBCC/HEC/respective Board/respective University (as applicable) with mandatory ticket ID Number/QR Code letter must attached. Please note that the certification/verification of original academic Testimonials and Transcripts is mandatory

4. Course of Study Documents (Annexure-4):

Copy of “Admission Letter” of university which shall be CONFIRMED & UNCONDITIONAL while in case of already joined university “University Joining Letter” with date of joining (duly endorsed by University/Supervisor) must be attached. Copy of “Supervisor Acceptance Letter” along with “Research Proposal (Updated)” and “IELTS result” (if IELTS be admission requirement of the University) must be attached.

5. No Object Certificate (NOC) documents (Annexure-5):

The documents under “Annexure-5” are mandatory only for those applicant who is already employed or resigned with in period of last six(6) months. In case of employment (Private/Private), “No Objection Certificate (NOC)” in original (issued by employer) and attested copy of  proof/letter of “Study Leave” for entire period of study/stay abroad (attested copy from employer) must attached. While applicant under “Government/Public Service” shall provide the proof of “Study Leave” for entire period of service after assurance of issuance of VISA. In case where agreement between applicant and employer has been executed regarding study abroad, attested copy of “Agreement   between Applicant and Employer” must attached, while in case of resignation by the applicant from service within last six(6) months, attested copy “Clearance Certificate” from employer must attached.

6. Medical Documents (Annexure-6):

All applicants must attach medical certificate of satisfactory health condition. A written “Medical Certificate” and “Psychological Fitness Certificate” in Original from a classified Medical Doctor  (Government Hospital) and licensed Psychologist respectively, to prove that the applicant does not have the illnesses: AIDS, Hepatitis A, B, C or any other epidemic conditions and mental health is good for study abroad.

7. Photographs (Annexure-7):

Photographs with the requirement must attached:
· Three (03) Colour Passport Size (no black & white);
· High resolution and suitable for publications/communication etc.; and
· Clear, full-face view & face must be prominent (no hats or sunglasses, no hands near face).

8. CV/Resume (Annexure-8):

Updated CV/Resume (a focused, academic-oriented layout that highlights educational achievements, research, leadership, and community impact rather than just professional work) must attached.

9. Passport (Annexure-9):

Copies of Valid passport (all pages) must attach and copies of expired passport are not acceptable.

10. Police Clearance Certificate (Annexure-10):

Non-criminal Record i.e. “Police Clearance Certificate” as per requirement of relevant authority (not older than six (6) month) must attached.

11. Domicile Certificate (Annexure-11): 

Copy of Domicile Certificate duly attested by respective Authority of the District/Deputy Commissioner must attach. 

12. Documents under Legal Bond (Annexure-12):

1. Addition, deletion, alteration or omission of word(s) in all documents under Legal Bond is not allowed;
2. Cuttings, over writing or correction with fluid in all documents under Legal Bond is not allowed;
3. Over print or misprint of all documents under Legal Bond is not allowed;
4. All documents under Legal Bond must be:
a. Printed and hand written are not allowed, except at blank space (option),
b. printed on one side and double-sided print not allowed;
c. complete on all respect and iincomplete are not allowed;
d. visible and properly printed with proper page setup and margins;
e. signed and thumb impressed by the executants (scholar & guarantor) at relevant spaces;


Deed of Agreement and Surety Bond (Annexure-I & II)
Registered executed “Deed of Agreement (Annexure-I)” and “Surety Bond (Annexure-II)” in original (template enclosed) must be attach as per following requirement:
1. All pages of “Annexures I & II” (template enclosed) must be executed on e-stamp papers only;
2. E-stamp papers for “Annexure-I” must be issued by scholar;
3. E-stamp papers for “Annexure-II” must be issued by guarantor; 
4. All e-stamp papers must be:
a. registered as per legal requirement and properly stamped;
b. affixed visible vendor’s stamp, number and date;
c. signed & thumb impressed at footer by scholar and guarantor at each page;
d. attested by Registrar/Sub-Registrar;
e. worth of hundred rupees (Rs.100/- each page at least) at least or as per requirement of the Registrar/Sub-Registrar;
5. Passport Size Photo (recent) must be affixed by executants at relevant spaces “Annexures I & II”.
6. “Annexures-I & II” must be signed by witnesses at relevant spaces.
7. “Annexures I & II” must be Acknowledged and certificate of registration must be issued by Registrar/Sub-Registrar only while acknowledgment by Oath Commissioner/ Notary Public is not acceptable/considerable.
Property Documents and Valuation Certificate:
Proof of Property documents regarding ownership and lien mark in favour of HEC must attached as per following requirements:
1. In case immoveable property located under jurisdiction of Revenue Authority, the property documents (Fard) must attach in original i.e. duly signed & stamped by the Halqa Patwari and Tehsildar.
2. The Fard must be in printed prescribed form as per available and practice of respective property. 
3. Statement of “Lien Marked Property” on said Property document must be available in favour of HEC against the guarantee provided by guarantor/surety and the Halqa Patwari & Tehsildar endorsed the same.
4. On said Property document it must be categorically mentioned that the property shall not be further transferred or sold out without permission/NOC of HEC.
5. In case immovable property not pertain to Revenue Authority, the property documents duly attested from Registrar/Sub-Registrar or other relevant authority e.g. housing authorities etc. must be attached.
6. Lien mark certificate of the property from Registrar/Sub Registrar or Revenue Authority or other relevant authority e.g. housing authorities etc. (if applicable) must be attached.
7. Declaration of Assets i.e. immovable property must be assessed & declared by the relevant authority for the worth of rupees six million (Rs.6, 000,000/-) only (at least) for security under Surety Bond.
8. Proof of sole ownership of property must be provided and property under joint ownership not acceptable/considerable.
9. Property must be incumbrance free and legally lien marked in favour of HEC.
10. Valuation Certificate from relevant/concerned authority must be attached in original.


Undertaking - Details of Service and Assets:

Undertaking on e-stamp paper (template enclosed) by scholar and guarantor/surety duly attested by Oath Commissioner regarding details of service/employment and all Property (Moveable and Immoveable) of scholar and guarantor/surety must be attached.

FRC of Scholar and Guarantor/Surety:

Copies of FRC of the Scholar and Guarantor/Surety dully attested by NADRA or gazetted officer must be attached.

CNIC of Scholar, Guarantor/Surety and Witnesses:

Copies of valid (not expired) CNIC of executants i.e. scholar, guarantor/surety, and witnesses attested by the gazetted officer (only) must be attached.

NOTE: In case, the HEC found any type of fraud, cheating, misrepresentation, misstatement under executed documents (during scrutiny or any time), the HEC reserve the rights to initiate Criminal/Civil legal proceedings against the executants under the relevant applicable law.

Please visit Page for templates: _____________________
Please join WhatsApp Group: https://chat.whatsapp.com/GjeNE7yWHdMJJ00kPv2PpM 
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