
Higher Education Commission, Islamabad 
Human Recourses Development (HRD) Division 

Faculty Exchange Program (FEP) 
 

Application Form 

Note: Please fill out the form in block letters and attach your latest CV and other documents. 
For further info: https://www.hec.gov.pk/english/services/universities/FEP/Pages/default.aspx 

I. Personal Information 

1. Family Name: 2. Given Name: 

3. Gender:  Male  Female 4. Nationality: 
 

5. Date of Birth (dd/mm/Year): 6. Marital Status: 

7. Place of Birth: 8. Current Mailing Address: 

9. City: 10. Country: 

11. Present Position: 12. Name of Employer: 
 

 

Contact Info at workplace: 

13. Contact Details: 

a) Phone No. 
(Pakistan): 

(Host Country): 

 

 

b) E-mail: 
 

c) Website: 

II. Academic Background 

14. Qualification: Start from Recent Degree 

Degree 
Held 

Year 
Awarded 

Field of Study Institution 

https://www.hec.gov.pk/english/services/universities/FEP/Pages/default.aspx


15. Areas of Specialization: 

III. Employment Record 

 

Institution/
Organization 

 

Position / Job 

Title 

 

Job Responsibilities 
 

Period 

From To  

     

 

IV. Details Concerning to Visit 

17. Name of Collaborating Institutions 

Pakistani Institution (s): 
Foreign Institution: 

 

18. Duration of stay: 
 

19. Expected Start Date: 
 

Month  _Year  

20. Purpose of Visit 
i. Short visit (2-4 weeks) 
ii. Academic Sabbatical (full semester/16 weeks) 

 Focal Office Home Institution Host Institution  

Focal Person Name   

Designation   

Email ID   

Contact No.   

WhatsApp No.   



V. Detailed Activity Plan / Daily Schedule: (with time frame – day wise activity & Outcomes) 
i. Overall Activity Schedule: [Refer to when activities to be carried out] 

Start Date 

dd/mm/yy 

End Date 

dd/mm/yy 

Total Duration  

    

ii. Activity Flow: [complete set where & what actions of activities with time span) 

during entire stay at Host Country]. Please add extra sheet if required 

Time/ Date / Week Activity Description  

    

    

a. Key Performance Indicators (KPIs): [Proposed activities] 

i   

ii   

iii   

iv   

 

b. Tangible Outcome: [Proposed outcome/ Achievements of activity] 

i   

ii   

iii   

iv   

 

c.  Proposed Benefits/Impact Analysis: [Benefit to be derived from the exchange activity] 

i   

ii   

iii   

d. Benefits to Home Institutions (New skills or knowledge areas you will develop/Potential 

research projects or grants/New courses or curriculum enhancements. Partnerships or 

networks to be established) 

i   

ii   

iii   

e.  Benefits to Host Institution (as mentioned above in d) 

i   

ii   

iii   

f. Post visit Expected Activities (Linked with KPIs and Tangible outcomes) 

i   

ii   



g.  Details of Host Institution 

Please briefly describe the partner institution, including size of student population, faculty and staff 

numbers, academic programs, facilities, or any other details that will help us become more familiar 

with the institution. Please provide URLs or attach relevant material, if available. 

 

h. Alignment of Proposed Visit with Departmental and Institutional Strategic 

Objectives 

 

 

VI. For Host Institution 

22. Facilities and local support: 
Host Institution provides any of the following (Please tick appropriate box) 

a. Accommodation ☐ 

b. Local Transport ☐ 

23. Benefits to be derived from the visit (Both Home and Host Institute): 
(e.g. new skills, Potential research projects or grants, new courses or curriculum enhancements, 
Partnerships etc.) 

24. How this visit will benefit Pakistan: 

25. Head of Host Institution 
 

 

Signature ----------------------- Date ---------------------------- 



VII. Significant Publications 

26. Please provide your recent publications (last up to 5) 

Title Year Name of Publishing Journal 
Impact 
Factor 

1. 

2. 

3. 

4. 

5. 

   

27. Books Written: (Please add extra sheet if required) 

28. Chapters in Books: (Please add extra sheet if required) 

29. No. of Patents: (Please add extra sheet if required) 

VIII. References 

30. Please provide two academic/professional references who are familiar with your work 

and HEC may contact if required: 

Reference-1 Reference-2 

 

1. Name: 

2. Position: 
 

3. Address: 

4. Phone: 

 

5. E-mail: 

 

1. Name: 
 

2. Position: 
 

3. Address: 

4. Phone: 

 

5. E-mail: 

By signing below and submitting this Application Form, I ----------------------------------------- 
hereby agree that the information provided above is accurate to the best of my knowledge 

and that I authorize you to contact the references provided above for further information. 

Signature / Initial: Date: 

Mailing address: Ghulam Murtaza Goraya, Assistant Director (HRD), HEC, Sector H-9, Islamabad. 

Email: gmgoraya@hec.gov.pk 

BOTH ELECTRONIC AND SURFACE MAIL SUBMISSIONS ARE ADMISSIBLE. 

mailto:gmgoraya@hec.gov.pk

